[image: image1.jpg]Before printing follow these steps to ensure only
the information entered in the textboxes will print.
1. Click on each textbox to enter information. You may
change the formatting of the type based on personal preference.
2. Once finished with all textboxes, click on the certificate image and hit delete.
The certificate image should disappear leaving only your information entered in the textboxes.
3. Print on plain paper first as a test.
4. Adjust textboxes if needed.




GPA





Date





Month





Year





Enter School Name Here 





Enter Name Here





Signature





Signature








